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Onboarding・Online Employment Contract
Onboarding Online Employment Contract

3

住民票住所の
世帯主は

あなた自身ですか？

あ

Employee HR

• Paperless onboarding  
• Social insurance transfer procedures can be completed 
without paper work

• Employment contract can be completed online 
• HR can also send documents that do not require an 
agreement (Notification of salary etc…)
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Notification・Workflow
Notification / BBS Workflow

• Notices from companies can be posted on the top page of 
SmartHR

• Simple workflow 
• Forms can be customized flexibly

Employee HR

Apply

Approve

Notification on the top page

PDF can be attached

Examples of workflow 
• Change of bank account 
• Change of commuting route 
• Application for maternity and childcare leave  
• etc…
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Online Pay-slip・Year-End-Tax Adjustment
Online Pay-slips Year-End-Tax Adjustment

• Pay-slips can be paperless 
• Employees can check pay-slips from their own devices

• Paperless Year-end-Tax Adjustment 
• Forms can be created by answering simple Q&A
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Employee Database・Employee Directory
Employee Database Employee Directory

• Accurate and updated employee database can be created 
automatically on SmartHR

• Simple directory of employees 
• Selective display of data
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Analytics・Employee Survey
Analytics Employee survey

• Easy output of basic HR information (e.g. number of 
employees, average age, turnover rate etc…)

• Easy customization, collection and analytics 
• Preset survey questions 
• Contribute to employee engagement
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